


Objective

To provide an understanding of a paperless tax 
workflow from start to finishτfrom choosing a 
scanner to scanning tax documents, optimizing 
workflow, and preparing and reviewing returns using 
digital tax workpapers.



HOW TO CHOOSE A SCANNER FOR 
PREPARING 1040S



All-in-One / Shared Office Device Dedicated DocumentScanning

Scan/Copy/Print/Fax Optimized for Scanning

Scan books and paper Optimized for scanningdocuments

ComplexPaper Path Straight Paper Path

NoDouble-Feed Detection Double-Feed Detection

Limited Image Reviewing Capability Full Reviewvia Desktop Monitor

Limited Image Enhancement Advanced Features and VRS

Which device for scanning?



Scanner Selection

Feature Set

Connectivity USB, SCSI USB, SCSI

PPM(300 dpi, B&W) 30 40

Auto Feeder Capacity 50 Sheets 50 Sheets

Duplex (scans bothsides) YES YES

DocumentSize нΦмέ  Ȅ нΦфέ ςLegal Size нΦмέ  Ȅ нΦфέ ςLegal Size

Software Included Adobe Acrobat 8 Std., ScandAll Pro, Kofax VRS 4.1 
Professional, TWAIN / ISIS®

Adobe Acrobat 8 Std., ScandAllPro, KofaxVRS 4.1 
Professional, TWAIN / ISIS®

Reliability (daily duty cycle) 2000 4000

Feed Mechanism Break Roller Technology Break Roller Technology

Warranty Advanced Exchange Advanced Exchange

ListPrice
Street Price

$1195.00 list
$880.00 promotionalprice

$1995.00list

$1600.00 street

Summary for tax/accounting
business

Both options are advanced scanners designed to grow with your business and applications. Core feature 
set includesadvanced image enhancement  (VRS), double feed detection, advanced rollers for hard card 

scanning.

fi -6130 fi -6140



Making it Easy to Scan Tax Documents

Scan both sides of tax 
documents at the same time 
at 30 pages per min.

Advanced roller wheels 
easily scan different size 
and thickness documents.

Ultrasonic double-feed 
detection ςScan with the 
confidence that every 
document was scanned



Scanning - Best Practices
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Scan tax documents to PDF file format at 300 dpi in black and white. 

Leverage advanced scanner features.

Perform annual maintenance for your scanner.

Take the time to properly prepare documents before 

scanning (remove staples/paper clips, unfold, open 

envelopes).

Scan original documents �±not faxes or copies.


